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To Locate Activity Event Code for an RSS
1. Log in to your account at CloudCME (hhchealth.cloud-cme.com) and click on the Administration option on the bottom left of the page
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2. Open the RSS Dashboard in the Activities tab
a. Contact continuinged@hhchealth.org if you don’t have access to this option
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3. Locate your specific activity using the search parameters.  Uncheck Parents Only.
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4. Locate the specific date in the list.  Each session has a different code.

5. [bookmark: _GoBack]Copy the Child ID for that date to the Event Code Template.  
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Instructions: This screen shows upcoming RSS. If faculty or disclosures are missing the activity is considered incomplete, cannot be approved and credit
cannot be awarded. You can edit the activity by clicking its name. To assign faculty, enter a lastname and select a user from the dropdown, then click Add. If
no disclosure is on file, the faculty member will be contacted by email to complete it. Use the date selectors if you need to view a different time frame.
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